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OcBiTHBO- daxoBuii ®opma JICHHA HasuanbHuii pix/ | 2024-2025/
npodeciiinmii MOJIOALINI HABYAHHSI cemMecTp BCCHAHUIA
CTymiHD OakanaBp
Cuaadyc

Ha3zBa HaBYAJBLHOI JUCIHAILIIHA

EnextpoHHMI 1OKYMEHTOOOIT

[MukiaoBa KoMicist

OO0k 1 onoIaTKyBaHHS

OcBiTHBO-nIpO(eciiina mporpama

Tun JTUCHMILIIHA,
KUIBKiCTBKpeIuTiB Ta

TOANH

(1ekuii/ceminapcbKi, 1abopaTopHi
3aHATTs/caMocTiiiHa po6oTa)

Tun gucrurutiag: BUOipKoBa

Kinmekicte kpequtis: 3 (90 rom)

Jlekwii: 26 romn.

[Tpaktuysi (ceminapcebki) 3ausaTTs: 20 ro.
JlaGopaTopHi 3aHATTS: -

CamocriitHa po6ota:44 rox.

Buxkaanau(i), BinmoBigaabHuii(i)
3aBUKJIAJAHHS HABYAJIbHOI
AUCUHMILIIHM (IMeHa, npi3BUIIA,
ajpeca eJIeKTPOHHOI MOITH
BHKJIa/1a4a/iB)

Keneobeu.I'.O.
email: kodoboc.gergo@kmf.org.ua

Koncynpranii mosisropka 15.30 -17.30
a00 3a JOMOBJIEHICTIO

IIpepekBizuTH HABYAIBLHOL
AUCHMILTIHA

ba3oBi 3HaHHS 3 €EKOHOMIKH,0CHOB IpaBa, 1HHOpPMaTUKU
Ta MaTEMaTHKH.

AHoOTAaIig THCHUILIIHI, MeTa Ta
O4YiKyBaHi NporpamHi
pe3yJbTAaTUHHABYAJIbLHOI
AUCHMILIIHA, OCHOBHA
TeMATUKA JUCHUIIIHU

«EnexkTpoHHMI  JOKyMEHTOOOIr»- 1e  BHOIpKOBa
KOMITOHEHTA OCBITHbO-TIpO(eciiiHOT porpamu
MiTOTOBKU 37100yBaviB (haxoBOi MEPEIBUIIOI OCBITH

Mertoro  BuBYeHHS  AucuMIUIiHM  «EnekTpoHHM
JIOKYMEHTO00Ir» € HalyTTs CTyJIE€HTaMU TEOPETUYHHUX
3HaHb 1 IPAKTUYHUX YMIHb 3 OpraHizallii eJIEKTPOHHOIO
JIOKYMEHTOOOIT'y, OBOJIOJIIHHS OCHOBHUMH METO/IaMHU
CTBOpEHHS, 30epiraHHs Ta BUKOPUCTAHHS €JIEKTPOHHUX

JTIOKYMEHTIB; OpUHOUNaMu ~ 1oOyJaoBH  Ta
(GyHKI[IOHYBaHHS CUCTEM €JIEKTPOHHOTO
JIOKYMEHTO00Iry, = MexaHi3MoM  (GOpMyBaHHSI  Ta
BUKOPHUCTAHHS KBaJ11(hiKOBAHOTO €JIEKTPOHHOTO
HiANUCY; ¢dbopmyBaHHs KOMITETEHIIIH 10710

JIOKYMEHTAJIbHOTO 3a0e3MeyYeHHs] MpU BIPOBAIKEHHI
eJIEKTPOHHOTO  JIOKYyMEHTOOOI'y Ha BCiX eramax
MTPUEMHUIIBKOT TISITBHOCTI.

OuikyBaHil pe3yJlbTaTl HaBYaHHS:

-371aTHICTb 3/IIHCHIOBATH MOILIYK, 0OpOOKY Ta aHai3
iHpopMalii 3 pi3HUX JKEepet;

- BMIHHSI 3aCTOCOBYBATH Cy4yacHi iHpopMaliiiHi
TEXHOJIOTI1 Ha BCIX eTamax MmiAmpueMHHUIIBKOT
TISIIBHOCTI;

- PO3YMIHHS METOJOJIOT1] CTBOpEHHsI, 00MiHY, 00JIiKY,
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30epiraHHs eIeKTPOHHUX JOKYMEHTIB;- 3MaTHICTh JI0
B1100pakeHHs 1H(OpMAIIil PO TOCMOAAPCHKI orepartii
Cy0’€KTiB TOCIIOJJAPIOBAHHS IS 33J0BOJICHHS
iHpopMaliifHUX TOTPeO BiMOBIIHUX KaTEropii

KOPHUCTYBAYiB,

-3JIaTHICTh JIO 3aCTOCOBYBAaTH Cy4YacCHHUX METOAMK 1
TEXHOJIOT1H aBTOMAaTH30BaHOTO OTIpaIlOBAHHS
iH(opmarrii, dbopmyBaHHS Ta BUKOPHUCTAHHS

eNIEKTPOHHMX 1HPOPMALIIHHIX PECypCiB Ta CEpBICIB.
3micToBHMI MOaYJIb 1.

HopMaTuBHO-TIpaBOBi 0CHOBM (YHKLiOHYBAHHS
€JIEKTPOHHOI'0 IOKYMEHTO000iry.
1. JlepxaBHe peryaroBaHHs €JIEKTPOHHOTO
JIOKYMEHTOOOITY.
2.EnexkTpoHHUil TOKYMEHT Ta Horo QpyHKIi B cucTemi
yIpaBIiHHS.
3.0cHOBH TeXHOJIOT1i KBaJ1(D1IKOBAHOT'O €JIEKTPOHHOIO
IITHCY .

3MicTOBHUIT MOAYIb 2.

1.Bubip CEJl B ymMmoBax neBHOTO MiAMPHUEMCTBA,
oprasizailii,yCTaHOBH.
2.EnexTpoHH1 A0Bip4i MOCIYTH .
3. Indopwmariiitna Ge3reka B cucTeMax eJIeKTPOHHOTO
JIOKYMEHTOO00ITY..

Kpurepii KOHTPO0JI10 TA OLiHIOBAHHSA
pe3yJbTaTiB HABYAHHS

CemecTpoBe OIIIHIOBAaHHS Pe3yNibTaTiB y (Gopmi 3amiky
npoBoauthes  3a  100-0ayibHOO  cHCTEMOKO  Ta
HaKomW4YeHMHU Oanmamu. bamm HapaxoBylOTbCs 3a
HACTYIIHUM CIIIBBIIHOIICHHSAM:  IOTOYHHUI yCHUIA,
MUCBbMOBHH, TecTOBUN KOHTposb - 60% cemecTpoBoi
OLIIHKM; 3aikK - 40% ceMecTpoBOi OLIIHKH.

Po3noain 6aniB, siki oTpuMy0TH 3100yBayi

oCBiTH
IToTroune TecTyBaHHs Ta .
. 3amik Cyma
camocTiliHa poboTa
3MicToBHI 3mMicToBui
MoAayisb 1 MOAYJb 2
20 6amB— 20 6amiB—
MO/JTYJIbHUH MOJTYJIbHUH
KOHTPOJIb, KOHTpOJIb,
10 GamniB- 10 oanis- 40 100
CaMOCTIHHI CaMOCTIMHI
Ta Ta
MpaKTHYHA MIPaKTHUYHA
pobora pobora
30 6ainiB 30 6aniB

Ini indgopmanii npo AucHUILIIHY
(moJTiTUKA TMCHUIIIHA, TEXHIYHE Ta
nporpamMse 3aée3ne4eHHst
JAUCHUIJIIHA TOIIIO)

[ToniTrka 1010 AeTaliHIB Ta MEpecKIa aHHs:
MEPEABUILIOL

3100yBaui

¢daxoBoi

OCBITM TIOBUHHI

3/1aBaT¥ poOOTH y BU3HAUYECHI BUKJIAIa4eM TePMiHHU.

[Tepecknaganuss MOIyNiB BiIOYBA€ThCA 13 JI03BOJY
JICKTOpA 3a HASBHOCTI MOBaXHUX MPUYHH (HATIPUKIIA,
JKapHSHUN).

[ToniTrka 10/10 akaieMigyHoi JOOPOYECHOCTI:




Komni popmu mopyIeHHs akageMidHOT T00pOYECHOCTI HE
ToJepyroThcsi. CIIUCYBaHHS MMiJT Yac KOHTPOJIBHUX POOIT
Ta 3aliky 3abopoHeHi (B T.4. i3 BHUKOPHCTAHHSIM
MOOUTHHUX JIEBANUCIB).

[TomiTHka 1010 BiJBIAYBaHHS:

BinBigyBaHHS 3aHATH € 000B’SI3KOBUM. 3a 00’ €EKTUBHUX
NPUYMH HaBYAaHHS MOXKE BiAOyBAaTHUCh NUCTaHLIWHO (B
OHJIAaH (opMi 3a TIOTOJDKEHHSM 13 KEPIBHUIITBOM
3aKJIay OCBITH).

HaBuanpHuii  mpomec  moTpedye  BHUKOPUCTAHHS:
KOMIT'IOTEPA, KOMII'IOTEPHUX CHCTEM Ta MEpEK,
MYJIBTUMEIIMHOTO  OoOMamHaHHsS Ta  0i0Ii0TeUYHHX
doHIIB.

ba3oBa Jirteparypa HaB4YaJIbLHOI
JUCIUILIIHY TA iHI
ingopmaniini

pecypcu

1.Komnsik K.B. EnekTpoHHMI JOKYMEHTOOOIT : OTTOPHUI
koucrexkt Jekmii / K.B. Kommasakx. — Bigauis
Bunasanvo-penakuiviauii Bigaia BTEI KHTEY, 2018. —
63 c.
2.Kaprienko M. HO. EnexkTpoHHUH HOKYMEHTOOOIr Yy
npodeciifHii MisTIBHOCTI : KOHCIEKT Jiekiidn / M. 1O.
Kapnenko ; XapkiB. Hall. yH-T MicbK. rocm-Ba iMm. O. M.
bekerosa. — XapkiB : XHYMI im. O. M. bekerosa, 2020.
—-67c¢
3.ExoHOMiKa Ta opraHi3aiisi iHHOBalliHHOI AiSUTEHOCTI :
HaBYanbHUM nocionuk / A. B. Pycnak, O. I'. CaBueHko,
. A. JJomoHocoB. — Muxkouais : Iimion, 2021. — 324
4.3axkoH Ykpainu «IIpo enekTpoHHI JOKYMEHTH Ta
eNIEKTPOHHHIA TOKyMEHTOO00Ir»: O(dill. TEKCT MPUHHATHIA
BepxoBHoto Panoro Ykpainu 6 xoBTHs 1998 p.
URL.:https://zakon.rada.gov.
5. 3akoH Ykpainu «IIpo enekTpoHH1 J0BipYl MOCIYTH»
Big 05 sxoBTHs 2017 p. URL:https://zakon.rada.gov.
5.3akoH VYkpainu «IIpo iHopMario»
URL.:https://zakon.rada.gov.
6. IlocranoBa KaOinery MiHicTpiB VYKpaiHu BiA
17.01.2018 p. Ne 55 «/lesixi muTaHHsI TOKYMEHTYBaHHS
ympasiiHcbkol missibHOcTi»URL:https://zakon.rada.gov.
7. IlocranoBa KabGinery MinictpiB Ykpainu Big 10
TpaBHsA 2018 p. Ne 357 KuiB. «/lesiki mutaHHs opraHizarii
eNIEKTPOHHOI ~ B3a€EMOIl  JEpKABHUX  EJIEKTPOHHUX
iHopMmariiitHux pecypcis» URL:https://zakon.rada.gov.

Indopmartiitni pecypeu

1. Odiuiiinuit caiit BepxoBhoi Panu Ykpainu - Pexxum
nocrymy: http://zakon.rada.gov.ua/

2. Caiit xypnany “biznec Indpopm” — Pexxum gocrymy:
www.businessinform. net.

3. Caiit xypHary “IIpobmemMu ekoHOMIKH’ — Pexum
JocTynmy: www.problecon.com.
4. Cant xypHary “ExoHomika po3BUTKY’ — Pexum

noctyny: www.ed.ksue.edu.ua.
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