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1. 3ATAJIBHI NIOJIOKEHHSI

1.1.  AnminictpatuBHa paga PaxoBoro Kojemky —3aKaprnaTchKoro
YropchbKoro iHCTHTYTY imMeHi ®epenua Pakoui II (gani — ®axoBuii Koaemx) €
po6ouYrM OpraHoM, 110 CTBOPEHHH /Jisi ONEPATHBHOIO BUPIILIEHHS OCHOBHHX
MIATaHb JiSUIBHOCTI HABYAJILHOTO 3aKJIay.

1.2. 'Y cBoilt mismbHOCTI AnmiHicTpaTrBHA pana (mani — Pana) kepyeTses
Koncruryuieto Vkpainu, 3akonamu VYkpainu «IIpo ocsity», «IIpo haxosy
nepeaBuIly ocBiTy», «IIpo npodeciitny ocsiTy», Ctaryrom 3VI im. . Pakoui 11

Ta IHIIMMKM HOPMATUBHUMH TOKYMEHTAMH, 110 CTOCYIOTHCS {1 AisUTBHOCTI.

2. TIOPATOK CTBOPEHHSI TA CKJIAA AJIMIHICTPATUBHOI PAJIU

2.1. Pajia Ta ii mepcoHaIbHUN CKIIaJl 3aTBEPKYIOTHCS HAKA30M JUpeKTOpa
TEPMIHOM Ha OJWH HaBUYAILHUH piK.

2.2. Pana nie y ckiani aupekropa (ronosa Panu), 3acTynHHUKIB JUpeKTopa
®axoBOro KOJEMKy, roiB HaBYAIbHO-METOAMYHUX CTPYKTYPHHX BiIIiJIEHb,
TOJIIB IIMKJIOBHX KOMICiH, KepiBHMKIB MPaKTUYHO! MiATOTOBKH Ta ¢izudHOrO
BUXOBaHHs, I'OJIOBH CTYACHTCHKOI paau PaxoBoro koiepky (B pasi 10CArHEHHs
TNOBHOJITHBOTO BiKy. B iHIIOMY BHIIagKy — MOBHOJITHBOrO MpeACTABHUKA 3a
NOIAHHAM CTYJEHTCBHKOI pajin).

2.3.3a norpebu m0 poboTu B Pami MOKYTh 3amyuarwcs BiamosigasibHi
MPALiBHUKA KOJEMXKY Ul BHUpILIEHHs HAradbHUX MHTaHb: BiATOBiIATbHHI
cexperap IIpuiimansroi koMicii, imkenep 3 OIl ta Th, 113H ta HC.

2.3. I'onoBoto A/IMiHiCTPaTHBHOI pajy € AUpeKTOp. 3a HOro BiACyTHOCTI —
3aCTynHUK aupekTopa 3 HMP a6o 3actynnuk nupexropa 3. OBP. 3a BigcyTHOCTI
000x 3acimanHs Paau nmpoBoauTHCS He MOXKe.

2.4. limoBoacTBo Panu Bene minoBoj KOJIeJIKY.



3. MIOBHOBAKEHHS AAMIHICTPATUBHOI PAJIU

3.1. lo noBHOBaXeHb AZIMIHICTPATUBHOT pajii BXOIUTh:

- OIlepaTHBHE Ta BYACHE BUPIILEHHs OpraHizaliiHUX MHTaHb, yXBaJeHHs
pillieHb 3 THTaHb OCBITHBOI, (PiHAHCOBO-IOCIOAAPCHKOT AiSITBHOCTI KOJIEIKY:;

- pO3IJIA[ pe3yjbTaTiB poOOTH KEpiBHUKIB CTPYKTYPHHMX Ha HaBYallbHO-
METOJUYHUX CTPYKTYPHHUX MIJPO3/1IiB KOJEKY 3 MUTaHb OpraHizauii po6oTu,
30epexKeHHsl 1 BHUKOPUCTAHHS OCHOBHHMX 3aco0iB, OOJagHaHHS, iHIIHX
MarepiallbHUX LIIHHOCTEH;

- posrnsan  BUKOHaHHs [IpaBui BHYTPIIIHBOIO pPO3MOPSAKY, IHIIMX
JTOKYMEHTIB, 110 PErJIAMEHTYIOTh HisTTbHICT KOJIEUKY:;

- BXHUTTS 3aXO[iB LIOJ0 TOMIIIEHHS COLiaJbHO-MOOYTOBUX YMOB
HaBYaHH, TIpalli Ta BiIMOYMHKY NPALiBHUKIB Ta CTYIEHTIB KOJIEIKY;

- PO3IJIsiA MHUTaHb MO0 PaliOHAJIBHOIO BUKOPHUCTAHHS MarepiajbHUX Ta
(biHaHCOBHX pecypciB;

- PO3MIISN [POMO3WIIKM M0N0 KaHAWIATYp Ha [OCaay 3acTyIHHUKIB
JUPEKTOpa KOJEKY.

3.2. AnMinicTpaTHBHA pajia BUKOHY€ Taki QyHKILI:

- IPOBOJIUTh 3aXOJM [I0/I0 BUKOHAHHS OCHOBHHX HOPMATHBHO-IIPABOBUX
aKTIB, IHCTPYKIIif Ta BKa3iBOK BUILHX OpraHi3amii, Mo pernaMeHTYIOTh OCBITHI
IpoLEC y KOJIeXKI;

- YXBAJIIO€ pillleHb 3 OCHOBHUX MHUTaHb OpraHizauii BeiX BB IpoleciB y
KOJIE K1,

- po3ridjae MUTaHHS MPO TEPCHEKTHBU PO3BUTKY KOJEIDKY, BiIAKPHUTTS
HOBHX CIIELiabHOCTEH 1 MITaHiB MPUHAOMY [0 KONEIKY:;

- TIOJA€ TeJaroriyHid paii KaHIUZATYpH BHKJIAAAa4iB JUIS MPUCBOEHHS
Haropo/J, IOYeCHUX 3BaHb, IOYECHUX IPAMOT Ta MOMSK, TOLIO;

- 3aCJlyXOBY€ 3BITH KEepPIBHUKIB CTPYKTYPHMX Ta HABYAIbHO-METOIMYHUX

CTPYKTYPHHUX MiJPO3/iNiB KOJEIKY, IHIIMX MOCAZOBUX 0Ci6 3a IXHBOIO



JISTIBHICTIO B pasi, SIKIIO 3aciTyXOBYBaHHs 3BiTy He nepeadaueHe Ha 3arajlbHHUX
300pax TPYyJ1I0BOrO KOJIEKTHBY;
- BXXMBA€ 3aXOJU IOJ0 MaTepialbHOrO Ta MOPaIbHOTO CTUMYJIIOBAHHS

Ipaui Ta HaBYaHHS.

4. PETJIAMEHT POBOTHU AJIMIHICTPATUBHOI PA/IA

4.1. Pama mpoBOIMTH 3aciJaHHS 3rifHO 3 IUIAHOM POOOTH KOJeIKy Ha
HaBYaJbHUM pIK.

4.2. Jlaty nmpoBe/ieHHs 3acCi/laHHsI BU3HAYA€ IUPEKTOP KOJIEIXKY, abo #oro
3aCTYNHHUKH 3a MOTO/DKCHHSM 3 JIMPEKTOPOM, ajle He pijlle, HiK OJMH pa3 Ha
TUXKJICHbD.

4.3. B oKpemux BWIIAIKaX, AJs BHUpILIEHHS HAralbHUX I[MTaHb, IO
TOB’sI3aHi 3 JKUTTEiTBHICTIO KOJE/KY, IHILIIOBATH POBeIeHHS 1103a4eproBoro
3acizaHHs Paan MOXyTh:

- IHJKEHEp 3 OXOpOHHM TIpalli, TeXHIKH Oe3reKH, MUBITLHOIO 3aXUCTY
HaceJIeHHsl Ta Ha3BUYaliHUX CUTYaLlil.

VY KOXHOMY 3 TaKMX BHIIAJIKiB HeOOXiJHICTh 3acimaHHs, nara Ta 4ac jHoro
IPOBEACHHS MOTOJKYIOTh 3 IUPEKTOPOM KOJIEJIKY.

4.4. IlpucyrHicts uneni Paau Ta HasBHICTH KBOpyMy BM3Hauae ceKpeTap
paau Ha movyatKy 3aciaHHs. Y pasi BiicyTHOCTi Ha 3acimanHi, wieH Panu Ha
BUMOTY TrOJIOBM Panu moBMHEH HajaTH IHCbMOBE [MOSCHEHHS TNPUYMH
BIZICYyTHOCTI Ha 3acigaHHi.

4.5. 3acinanus Pany € mpaBomipHHM, y pasi MpHCyTHOCTI He MeHme 2/3
CKJIazy 11 YIeHiB, 1110 BKa3aHMIl B HaKa3i AMPEKTOpa Ha KOXKEH HABYAJIbHHUIL piK.

4.6. Pimenns Pamu npuiiMaroTbCs MPOCTOK  GLNBIIICTIO ToONoCiB 3
BHU3HAYEHHSAM TEPMIHIB BUKOHAHHS Ta BiJOBIIAIbHUX OCIO.

4.7. KoxHe pimeHHs Pagyl yXBalO€ThCs BIIKPUTHM TOJIOCYBAHHSIM.



4.8. YuacTp uwieHiB Pangu B 3aciaHHAX € 000B’SI3KOBOIO HE3aJIEKHO Bijl
3adHATOCTI 4iueHa Paau 3a rpynoBuM Ta/ab0 IHAMBIAyaJbHUM PO3KIJIAIO0M,
HEpOoOOYOro AHS MpalliBHUKA.

4.9.V pasi BUKIMKY Ha 3acinaHHs Pagy Oyab-siKoro mpariBHHKA KOJIEIKY ,
o He € wieHoM Panu, abo 3100yBaya OCBITH MPUCYTHICTH HOr0 HA 3acifaHHi ¢
000B’I3KOBOIO.

4.10. Koxxnuit unen Pagu 3000B’s3aHuil OpaTi akTUBHY y4acTh y 11 poOoOTi,
BYACHO 1 TOYHO BUKOHYBATH MOKJIA/IeHi Ha HHOTO 000B’SI3KH.

4.11. KHury npoTokoJiB 3acijaHb paju Befe cekperap / AiJ0BOJ,.

4.12. TlpoToxony 3acilaHb MiIIUCYIOTCS TOJIOBOKO Ta CEKpeTapeM Ta
30epiraroThCsl 3TiIHO 3 HOMEHKJIATYPOIO CIIPaB Y KOJIEIKI.

4.13. Pimmenns Paiu € migctaBoo 171t BUAHHsI HAKA31B IUPEKTOPA KOJNEIKY.

5. BUKOHAHHS PILIEHB AJIMIHICTPATUBHOI PAJIN

5.1. Pimenns Panu HaGupaloTh YMHHICTH 3 MOMEHTY iX NMPUHHATTS, SIKILO
1HIIIe He BKa3aHO B CAMOMY pillleHHi.

5.2. Piennst Pagu € 060B’I3k0BUMHM [UIsl BCIX NMpaLiBHUKIB Ta CTYJICHTIB
KOJIEJIKY.

5.3. KoHTponb BMKOHaHHS yXBaJeHHUX pillleHb 3/iHCHIOE rososa Pasu,
JUPEKTOP KOJIEKY.

6. IPUKTHLEBI NOJOXEHHS

6.1. IlonoxeHHst npo ajaMiHiCTpaTUBHY pagy HaOyBac YMHHOCTI 3 MOMEHTY
peecTpalii Haka3y Npo BBeaeHHs AaHoro [1o10keHHs B 1ifo.

6.2. Yci 3MiHu Ta 10NOBHEHHS 10 [T0J0XeHHS PO3MIIAAAIOTECS i YXBAIOIOThCS
Ha 3acifaHHi nefaroriyHol paau ®axosoro koxemky 3VYI.

6.3. BianoBiganpHICTh Ta KOHTPOJIb 3a BUKOHAHHSAM JaHoro [TooxenHs HEeCYThb

nocaJioBi oco6u MaxoBOro KOJEMKY BiIMOBIIHO 10 MOCATOBUX THCTPYKIIifi.



