daxoBuM KoOJIEIK

3akapnarcbKoro yropcbkoro incruryrty iMmeni @epenua Paxoui I1

OcBiTHBO- daxoBuii ®opma JICHHA HasuanbHuii pix/ | 2023-2024/
npodeciiinmii MOJIOALINI HABYAHHSI cemMecTp BCCHAHUIA
CTymiHD OakanaBp
Cuaadyc

Ha3zBa HaBYAJBLHOI JUCIHAILIIHA

EnextpoHHMI 1OKYMEHTOOOIT

[MukiaoBa KoMicist

OO0k 1 onoIaTKyBaHHS

OcBiTHs nporpama

Tun JTUCHMILIIHA,
KUIBKiCTBKpeIuTiB Ta

TOANH

(1ekuii/ceminapcbKi, 1abopaTopHi
3aHATTs/caMocTiiiHa po6oTa)

Tun gucruIuriag: BUOipKoOBa

Kinbkicts kpemuTtis: 3 (90 rom)

Jlekuii: 26 rox.

[Ipaktuyni (ceminapcbki) 3ausatTs: 20 rog.
JlaGopaTopHi 3aHATTS: -

CamocriitHa po6oTta:44 rox.

Buxkaanau(i), BinmoBigaabHuii(i)
3aBUKJIAJAHHS HABYAJIbHOI
AUCHMIUIiHM (iMeHa, npi3BUIIA,
ajpeca eJIeKTPOHHOI MOITH
BHKJIa/1a4a/iB)

Keneben I'. O.
email: kodoboc.gergo@kmf.org.ua

Koncyabranii: mouersepra 10:00-12:00 abo 3a
JIOMOBJIEHICTIO

IIpepekBizuTH HABYAIBLHOL
AUCHMILTIHA

ba3oBi 3HaHHS 3 EKOHOMIKH,0CHOB ITpaBa, IHHOPMATUKH
Ta MaTEMATHUKH.

AHoOTAaIig THCHUILIIHI, MeTa Ta
O4YiKyBaHi NporpamHi
pe3yJbTAaTUHHABYAJIbLHOI
AUCHMILIIHA, OCHOBHA
TeMATUKA JUCHUIIIHU

«EnexkTpoHHUl  TOKyMEHTOOOIr»- 1e  BHOIpKOBa
KOMIIOHEHTA OCBITHBO-TIpOeciiiHOT porpamu
MiTOTOBKU 3700yBauiB (haxoBoi MepeIBUII0] OCBITH

MeTto10 BUBYCHHS IUCILHUILUTIHA «EnexTpoHHuii
JOKYMEHTO0O00Ir» € HaOyTTs CTYJACHTAMH TEOPETHYHHUX 3HAHb 1
MPaKTUYHUX ~ YMiHb 3  Opraisamii  eJIeKTPOHHOTO
JIOKYMEHTOOOIl'y, ~ OBOJIOJIHHS  OCHOBHHMH  METOJIaMH
CTBOpEHHs, 30epiraHHi Ta BHUKOPWUCTAHHS €JIEKTPOHHUX
JOKYMEHTIB ; NPUHIMIAMU NOOYZAOBM Ta (DYHKLIIOHYBaHHS
CHUCTEM  E€JEeKTPOHHOTO  JOKYMEHTO0Oiry,  MexaHi3MOM
dhopmyBaHHS Ta BUKOPUCTAHHS KBaJTi(hiKOBaHOTO
SNIEKTPOHHOTO MANUCY; (OPMYBaHHS KOMIIETCHIIH 100
JOKYMEHTAJIbHOrO  3a0e3NeUeHHsT TNPH  BIPOBAKEHHI
€JICKTPOHHOTO JIOKYMEHTOO0Ir'y ~ Ha  BCIX eTamnax
M IPUEMHHIIBKOT TISUTBHOCTI.

OuikyBaHil pe3yabTaTl HaBYaHHS:

-371aTHICTD 3/IIHCHIOBATH MOILIYK, 0OpOOKY Ta aHai3
iHpopMallii 3 pi3HUX JIKEpelt;

- BMIHHS 3aCTOCOBYBATH CyJacHi iHhOpMAaIIiifHi TEXHOJIOT1i Ha
BCIX eTarax MiJImpUEMHHIIBKOL AisUIEHOCTI;

- PO3yMiHHSI METOJOJIOT1i CTBOpPEHHS, 00MiHY, 00Ky,
BOepiraHHs eJeKTPOHHUX JOKYMEHTIB;- 3IaTHICTD JI0
Bi0OpakeHHs iHpopMallii Ipo rocnogapchKi oneparii
Ccy0’€KTIB TOCIIOAAPIOBAHHS TSI 33]J0OBOJICHHS




iHpopMaLiiHUX TOTPeO BIAMOBIAHUX KaTeropin
KOPHUCTYBaYiB,;
-3[IaTHICTB JI0 3aCTOCOBYBAaTH CY4aCHUX METOJMK i TEXHOJIOTIH
ABTOMATH30BAHOTO OMpPAIFOBAaHHS iH(popMarii, GopMyBaHHS Ta
BUKOPHCTAHHS EJNEKTPOHHUX iH(pOpMAIIfHAX pecypciB Ta
CepBiCiB.
3micToBHUIT MoayJIb 1.
HopMaTtuBHO-nnpaBoBi 0CHOBU QyHKLIOHYBAHHS
€JIEKTPOHHOI'0 IOKYMEHTO000iry.
1. JlepkaBHE PEryJIIOBaHHS €IEKTPOHHOTO JJOKyMEHTOOOITY .
2.EnexTpoHHuUil JOKYMEHT Ta iforo QpyHKLii B cuctemi
VIIPABITIHHS.
3.OCHOBH TEXHOJIOT1T KBaTI()iKOBAHOTO €JICKTPOHHOTO
I 7ITHCY.
3MicToBHUI MOAYJIb 2.
1.Bu6ip CE/] B yMoBax IeBHOTO MiANPHEMCTBA,
opraHizarii,ycTaHOBH.
2.EnexTpoHHi OBipYi TOCIYTH .
3. Indopwmariitna 6e3nexa B cHCTEMaX EIEKTPOHHOTO
JIOKYMEHTOOOIrYy..

Kpurepii KOHTPOJI10 TA OLiHIOBAHHSA
pe3yJbTaTiB HABYAHHS

CemecTpoBe OIIHIOBaHHS PE3yNbTaTiB y QoOpMi 3alliKy
poBoANTECs 32 100-0aTbHOI0 CHCTEMOIO Ta HAKOTTHYSHIMH
Oamamu . banu  HapaxoBYIOTbCS 32  HACTYIIHUM
CHIBBITHOIIICHHSIM: TIOTOYHUMN YCHHIA, TUCHBMOBHUH, TECTOBHIA
KOHTpodb - 60% cemectpoBoi ominku; 3amik - 40%
CEMECTPOBOI OIIIHKH.

Inuwi indgopmauii npo AucuuIiHy
(moJriTUKA TMCHUIIIHA, TEXHIYHE
TanporpaMHe 3ade3ne4YeHHs
JAMCIUIJIIHMA TOIIO)

[ToniTrka 10710 1e1aliHIB Ta MEePECKIIa aHHs:
3n00yBaui paxoBoi mepenBUILOI OCBITH MTOBHHHI 3/1aBaTH
po0OOTH y BU3HAUYEHI BUKJIaa4€M TEPMIHU.
[lepecknananHss MofaymiB BiAOyBaeTbCsl 13 JO3BOIY
JIEKTOpa 3a HasBHOCTI MOBAaXXHUX NMPUYHMH (HAIpHUKIAl,
JIKapHSIHUI).

[ToniTrka 110710 akaeMivyHOi JOOPOYECHOCTI:

XKoaHi popmu nopymeHHs akaJeMiqHoi J0OpOYECHOCTI He
TOJNEpYIOThCsl. CITUCYBaHHS 1111 4aC KOHTPOJIBHUX POOIT Ta
3aliky 3a00poHeHi (B T.4. 13 BUKOPUCTAHHSIM MOOUIBHUX
JIEBaCIB).

[ToniTrka m0/10 BiABIAyBaHHS:

BinBigyBaHHs 3aHATH € 000B’SI3KOBUM. 32 00’ €KTHBHUX
OpUYMH  (HampuKiIal XBOpoOa) HaBUAHHSI  MOXe
B1I0yBaTHUCh 1HAMBIAyaJlbHO (B OHJAWH ¢opmi 3a
MOTO/KEHHSIM 13 KEPIBHHULITBOM 3aKJIaay OCBITH).
HaBuaneHuii mporiec motpedye BUKOPHUCTaHHS: KOMIT'IOTEpa,
KOMIT'IOTEPHUX CHCTEM Ta MEpeX, MYJIbTHMEIIHHOTO
oOnagHanHs Ta 0i0gioTeyHuX (OHMIB.

Ba3oBa JjiTepaTrypa HaBYaJIbHOI
JTUCIHUILIIHA Ta iHII
iHpopManiiini

pecypcu

1. Konusik K.B. EnexkTpoHHHIE JHOKYMEHTOOOIT : OIOpPHHIA
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4. 3axon Ykpainu «[Ipo enexkrpoHHi noBipui mociayrm» Bin 05
broBTHS 2017 p. URL:https://zakon.rada.gov.

5.3akoH Ykpaiau «IIpo iHopmartiro»,
URL :https://zakon.rada.gov.

6. [TocranoBa KaGinety Minictpi Ykpainn Bix 17.01.2018 p. No
55 «[eski mmTaHHS ~ JAOKYMEHTYBaHHS  YIIPaBIIIHCHKO]
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7. IlocranoBa KaGinery MinictpiB Ykpainu Big 10 TpaBHs
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[adopmaniiini pecypcu

1. Odiuirinmii caiit BepxoBuoi Pagm VYkpainu - Pexum
imoctymy:http://zakon.rada.gov.ua/

2. Caiir xyprHany “bizec Iadpopm” — Pexum mpoctymy:
Www.businessinform. net.

3. Caiit xypHany “IIpobnemu exoHOMiKKH” — Pesxxum moctymy:
Www.problecon.com.

4. Caiit xxypraany “ExoHomika po3BuTky” — Pexum goctymy:
www.ed.ksue.edu.ua.
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